
Download and Import the Health – Weight Reports for SIMS: 
 
 
First navigate to the IMS Teams public facing website, the address to enter in 
your Internet browser is: 
 
http://cornwall.merlin.swgfl.org.uk/IMSHelpdesk 
 
Click on the link which says “SIMS .net” in the document library (right hand side) 
as shown in the diagram. 
 

 
 
 
The document library window will change and you should click on the link which 
says “SIMS .net Reports” as shown. 
 
 

 
 
 
The list of Reports available to download will be displayed, click the report called 
“Health-Wieght Report New – HC” as shown. 
 
 

 
 
 
A dialog box similar to the one shown over the page will be displayed. You will 
need to SAVE the report to an appropriate location. 
 

http://cornwall.merlin.swgfl.org.uk/IMSHelpdesk


Select to save the report as indicated. 
 

 
 
Save the report in an appropriate location (somewhere easily accessed on the 
computer running SIMS). And make sure the bottom box which says “Save as 
Type:” (highlighted) is showing either .RptDef Document or All Files. 
 
NB – If the “save as type” box is showing “Compressed/Zipped folders” 
then you must change it or the file will become corrupted. 
 
 

 
 
Now that the file is saved you need to import it into SIMS .net as normal. Open 
SIMS .net and choose Reports | Import as shown in the first image over the 
page. 
 
 
 
 
 
 
 
 
 



Import the report. 
 

 
 

Choose “Open” (as shown) to browse to the report file you just saved. 
 
 

 
 
 

Pick the file from the location you saved it in previously and click on “Open”. 
 

 
 



The report will be listed and you should choose to import it by clicking on the 
“Import” button as shown. 

 

 
 
Once the report has imported you can run it as normal. Click on Reports | Run 
and choose Focus | Student | Health-Weight Report – New – HC. 

 

 
 
 
When you run the report you will get asked about what year or class you want 
information for, select the appropriate options and choose OK. 
 
 
Good luck! 


